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SECTION I  INVITATION TO TENDER 

   DATE: 6th May 2020 
    

TENDER REF NO:    NWSC/OT/16/2020/2021 

TENDER NAME : PROVISION OF GENERAL INSURANCE 
 

1.1 The Nyeri Water and Sanitation Company Limited (NYEWASCO) invites sealed 

bids from interested eligible bidders for PROVISION OF GENERAL 

INSURANCE.  
 

1.2 Interested eligible bidders may obtain tender documents by downloading from the 

company’s website www.nyewasco.co.ke. Applicants who download the tender and 

registration of suppliers’ document shall email their names, contacts details and tender 

number to info@nyewasco.co.ke   

 

1.3 Completed tender documents should be serialized and be enclosed in plain sealed 

envelopes marked with tender reference number and be deposited in the Tender Box 

located at the MAIN OFFICE Reception situated off Kenyatta Off Road Nyeri Town, 

P. O. Box 1520-10100 NYERI or be addressed to The Managing Director Nyeri 

Water and Sanitation Co. Ltd. P. O. Box 1520-10100 Nyeri so as to be received on 

or before 21st  May, 2020 at 11.00am 

 

1.4 Prices quoted should be inclusive of all taxes and delivery must be in Kenya Shillings 

and shall remain valid for 90 days from the closing date of the tender. 

 

1.5 Tenders will be opened immediately thereafter in the presence of the Candidates or 

their representatives who choose to attend at our main office situated Off Kenyatta 

Road, Behind Nyeri County Fire Offices, P. O. Box 1520-10100 NYERI at our 

Company’s  Conference Hall. 

http://www.nyewasco.co.ke/
mailto:info@nyewasco.co.ke
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FOR MANAGING DIRECTOR 

NYERI WATER AND SANITATION COMPANY LIMITED 
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SECTION II  - INSTRUCTIONS TO TENDERERS 

 

2.1 Eligible Tenderers 

 
2.1.1 This Invitation for Tenders is open to all tenderers eligible as described in the Invitation to Tender. 

Successful tenderers shall complete the supply of goods by the intended completion date specified in 

the Schedule of Requirements Section VI. 

 

2.1.2 The procuring entity’s employees, committee members, board members and their relatives (spouse 

and children) are not eligible to participate in the tender. 

 

2.1.3 Tenderers shall provide the qualification information statement that the tenderer 

(including all members of a joint venture and subcontractors) is not associated, or 

have been associated in the past, directly or indirectly, with a firm or any of its 

affiliates which have been engaged by the Procuring entity to provide consulting 

services for the preparation of the design, specifications, and other documents to be 

used for the procurement of the goods under this Invitation for tenders. 

 

2.1.4 Tenderers shall not be under a declaration of ineligibility for corrupt and fraudulent 

practices.  

 

2.1.5 The Successful tenderer shall work  with the Company’s appointed Insurance 

broker.  

 

2.2 Eligible Goods 

 

2.2.1 All goods to be supplied under the contract shall have their origin in eligible source 

countries. 

 

2.2.2 For purposes of this clause, “origin” means the place where the goods are mined, 

grown, or produced.  Goods are produced when, through manufacturing, processing, 

or substantial and major assembly of components, a commercially-recognized product 

results that is substantially different in basic characteristics or in purpose or utility 

from its components. 

 

2.2.3 The origin of goods is distinct from the nationality of the tenderer. 
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2.3 Cost of Tendering 

 
2.3.1 The Tenderer shall bear all costs associated with the preparation and submission of its tender, and 

the procuring entity, will in no case be responsible or liable for those costs, regardless of the conduct 

or outcome of the tendering process. 

 

2.3.2 All firms found capable of performing the contract satisfactorily in accordance to the set registration 

criteria shall be registered. 

 

2.4. The Tender Document 

 

2.4.1 The tender document comprises the documents listed below and addenda issued in 

accordance  with clause 2.6 of these instructions to Tenderers 

(i) Invitation to Tender 

(ii) Instructions to tenderers 

(iii) General Conditions of Contract 

(iv) Special Conditions of Contract 

(v) Schedule of requirements 

(vi) Technical Specifications 

(vii) Tender Form and Price Schedules 

(viii) Contract Form (Issued if awarded the tender) 

(ix) Bank Guarantee for Advance Payment Form 

(x) Confidential Business Questionnaire  

 

2.4.2 The Tenderer is expected to examine all instructions, forms, terms, and specifications 

in the tender documents. Failure to furnish all information required by the tender 

documents or to submit a tender not substantially responsive to the tender documents 

in every respect will be at the tenderers risk and may result in the rejection of its 

tender. 

 

2.5 Clarification of Documents 

 

2.5.1 A prospective tenderer requiring any clarification of the tender document may notify 

the Procuring entity in writing or by post at the entity’s address indicated in the 

Invitation to Tender.  The Procuring entity will respond in writing to any request for 

clarification of the tender documents, which it receives not later than seven (7) days 

prior to the deadline for the submission of tenders, prescribed by the procuring entity.  

Written copies of the Procuring entities response (including an explanation of the 



 

 7 

query but without identifying the source of inquiry) will be sent to all prospective 

tenderers that have received the tender document. 

 

2.5.2 The procuring entity shall reply to any clarifications sought by the tenderer within 3 

days of receiving the request to enable the tenderer to make timely submission of its 

tender. 

 

2.6 Amendment of Documents 

 

2.6.1 At any time prior to the deadline for submission of tenders, the Procuring entity, for 

any reason, whether at its own initiative or in response to a clarification requested by a 

prospective tenderer, may modify the tender documents by amendment. 

 

2.6.2 All prospective candidates that have received the tender documents will be notified of 

the amendment in writing or by post and will be binding on them. 

 

2.6.3 In order to allow prospective tenderers reasonable time in which to take the 

amendment into account in preparing their tenders, the Procuring entity, at its 

discretion, may extend the deadline for the submission of tenders. 

 

2.7 Language of Tender 

 

2.7.1 The tender prepared by the tenderer, as well as all correspondence and documents 

relating to the tender exchange by the tenderer and the Procuring entity, shall be 

written in English language, provided that any printed literature furnished by the 

tenderer may be written in another language provided they are accompanied by an 

accurate English translation of the relevant passages in which case, for purposes of 

interpretation of the tender, the English translation shall govern. 

 

2.8 Documents Comprising of Tender 

 

2.8.1 The tender prepared by the tenderers shall comprise the following components 

(a) a Tender Form and a Price Schedule completed in accordance with paragraph 

2.9, 2.10 and 2.11 below 

(b) documentary evidence established in accordance with paragraph 2.1.2 that the 

tenderer is eligible to tender and is qualified to perform the contract if its 

tender is accepted; 

(c) documentary evidence established in accordance with paragraph 2..2.1 that the 

goods and ancillary services to be supplied by the tenderer are eligible goods 

and services and conform to the tender documents; and 
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(d) tender security furnished in accordance with paragraph 2.14 

 

2.9 Tender Forms 

 

2.9.1 The tenderer shall complete the Tender Form and the appropriate Price Schedule 

furnished in the tender documents, indicating the goods to be supplied, a brief 

description of the goods, their country of origin, quantity, and prices. 

 

2.10 Tender Prices 

 

2.10.1 The tenderer shall indicate on the appropriate Price Schedule the unit prices and total 

tender price of the goods it proposes to supply under the contract. 

 

2.10.2 Prices indicated on the Price Schedule shall include all costs including taxes, 

insurances and delivery to the premises of the procuring entity. 

 

2.10.3 Prices quoted by the tender shall be fixed during the Tender’s performance of the 

contract and not subject to variation on any account. A tender submitted with an 

adjustable price quotation will be treated as non-responsive and will be rejected, 

pursuant to paragraph 2.22. 

 

2.10.4 The validity period of the tender shall be 90 days from the date of opening of the 

tender. 

2.10.5 All Tenderers should fill their Tender prices in permanent ink and NOT pencil. 

 

2.11 Tender Currencies 

 
2.11.1 Prices shall be quoted in Kenya Shillings unless otherwise specified in the Appendix to Instructions 

to Tenderers. 

 

2.12 Tenderers Eligibility and Qualifications 

 

2.12.1 Pursuant to paragraph 2.1 the tenderer shall furnish, as part of its  

tender, documents establishing the tenderers eligibility to tender and  

its qualifications to perform the contract if its tender is accepted. 

 

2.12.2 The documentary evidence of the tenderers eligibility to tender shall establish to 

the Procuring entity’s satisfaction that the tenderer, at the time of submission of its 

tender, is from an eligible source country as defined under paragraph 2.1. 
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2.12.3 The documentary evidence of the tenderers qualifications to perform the contract 

if its tender is accepted shall be established to the Procuring entity’s satisfaction; 

(a) that, in the case of a tenderer offering to supply goods under the contract which 

the tenderer did not manufacture or otherwise produce, the tenderer has been duly 

authorized by the goods’ Manufacturer or producer to supply the  goods. 

(b) that the tenderer has the financial, technical, and production capability necessary 

to perform the contract; 

(c) that, in the case of a tenderer not doing business within Kenya, the tenderer is or 

will be (if awarded the contract) represented by an Agent in Kenya equipped, and 

able to carry out the Tenderer’s maintenance, repair, and spare parts-stocking 

obligations prescribed in the Conditions of Contract and/or Technical 

Specifications. 

 

2.13     Goods Eligibility and Conformity to Tender Documents 

 

2.13.1  Pursuant to paragraph 2.2 of this section, the tenderer shall furnish, as part of its 

tender, documents establishing the eligibility and conformity to the tender documents 

of all goods which the tenderer proposes to supply under the contract. 

 

2.13.2  The documentary evidence of the eligibility of the goods shall consist of a statement 

in the Price Schedule of the country of origin of the goods and services offered which 

shall be confirmed by a certificate of origin issued at the time of shipment. 

 

2.13.3  The documentary evidence of conformity of  the goods to the tender documents may 

be in the form of literature, drawings, and data, and shall consist of: 

(a) a detailed description of the essential technical and performance characteristic of 

the goods; 

(b) a list giving full particulars, including available source and current prices of spare 

parts, special tools, etc., necessary for the proper and continuing functioning of 

the goods for a period of two (2) years, following commencement of the use of 

the goods by the Procuring entity; and 

(c) a clause-by-clause commentary on the Procuring entity’s Technical 

Specifications demonstrating substantial responsiveness of the goods and service 

to those specifications, or a statement of deviations and exceptions to the 

provisions of the Technical Specifications. 

 

2.13.4  For purposes of the documentary evidence to be furnished pursuant to paragraph 

2.13.3(c) above, the tenderer shall note that standards for workmanship, material, and 

equipment, as well as references to brand names or catalogue numbers designated by 

the Procurement entity in its Technical Specifications, are intended to be descriptive 
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only and not restrictive.  The tenderer may substitute alternative standards, brand 

names, and/or catalogue numbers in its tender, provided that it demonstrates to the 

Procurement entity’s satisfaction that the substitutions ensure substantial equivalence 

to those designated in the Technical Specifications. 

 

2.14 Tender Security (Kindly Ignore) 

 
2.14.1  The tenderer shall furnish, as part of its tender, a tender security for the amount specified in 

the Appendix to Invitation to Tenderers. 
 

2.14.2  The tender security shall be in the amount of 0.5 – 2 per cent of the tender price. 

 

2.14.3 The tender security is required to protect the Procuring entity against the risk of 

Tenderer’s conduct which would warrant the security’s forfeiture, pursuant to 

paragraph 2.14.7 

 

2.14.4 The tender security shall be denominated in Kenya Shillings or in another freely 

convertible currency, and shall be in the form of a bank guarantee or a bank draft 

issued by a reputable bank located in Kenya or abroad, or a guarantee issued by a 

reputable insurance company in the form provided in the tender documents or another 

form acceptable to the Procuring entity and valid for thirty (30) days beyond the 

validity of the tender. 
 

2.14.5 Any tender not secured in accordance with paragraph 2.14.1 and 2.14.3 will be 

rejected by the Procuring entity as non responsive, pursuant to paragraph 2.22 

 

2.14.6 Unsuccessful Tenderer’s tender security will be discharged or returned as promptly as 

possible but not later than thirty (30) days after the expiration of the period of tender 

validity prescribed by the Procuring entity. 
 

2.14.7 The successful Tenderer’s tender security will be discharged upon the tenderer signing 

the contract, pursuant to paragraph 2.27 and furnishing the performance security, 

pursuant to paragraph 2.28  

2.14.8 The tender security may be forfeited: 
 

(a) if a tenderer withdraws its tender during the period of tender validity specified 

by the procuring entity on the Tender Form; or 

(b) in the case of a successful tenderer, if the tenderer fails: 

(i) to sign the contract in accordance with paragraph 2.27; or  

(ii) to furnish performance security in accordance with paragraph 2.28 
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2.15 Validity of Tenders 

 

2.15.1 Tenders shall remain valid for 90 days or as specified in the Invitation to Tender after 

the date of tender opening prescribed by the Procuring entity, pursuant to paragraph 

2.18.  A tender valid for a shorter period shall be rejected by the Procuring entity as 

non responsive. 

 

2.15.2 In exceptional circumstances, the Procuring entity may solicit the Tenderer’s consent 

to an extension of the period of validity.  The request and the responses thereto shall 

be made in writing.  The tender security provided under paragraph 2.14 shall also be 

suitably extended.  A tenderer may refuse the request without forfeiting its tender 

security.  A tenderer granting the request will not be required nor permitted to modify 

its tender. 

 

 

2.16 Format and Signing of Tender 

 

2.16.1 The Procuring entity shall prepare two copies of the tender, clearly marking each 

“ORIGINAL TENDER” and “COPY OF TENDER,” as appropriate.  In the event of 

any discrepancy between them, the original shall govern. 

 

2.16.2 The original and all copies of the tender shall be typed or written in indelible ink and 

shall be signed by the tenderer or a person or persons duly authorized to bind the 

tenderer to the contract.  The latter authorization shall be indicated by written power-

of-attorney accompanying the tender.  All pages of the tender, except for amended 

printed literature, shall be initialed by the person or persons signing the tender. 

 

2.16.3  The tender shall have no interlineations, erasures, or overwriting except as necessary 

to correct errors made by the tenderer, in which case such corrections shall be initialed 

by the person or persons signing the tender. 

 
2.17 Sealing and Marking of Tenders 
 

2.17.1 The Tenderer shall seal the original and each copy of the tender in separate envelopes, 

duly marking the envelopes as “ORIGINAL” and “COPY.” The envelopes shall then 

be sealed in an outer envelope. 

 

2.17.2 The inner and outer envelopes shall: 

(a) be addressed to the Procuring entity at the address given in the Invitation to 

Tender; 
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(b) bear, tender number and name in the Invitation for Tenders and the words, DO 

NOT OPEN BEFORE,” 21st  May, 2020 at 11.00a.m. 

 

2.17.3 The inner envelopes shall also indicate the name and address of the tenderer to enable 

the tender to be returned unopened in case it is declared “late”. 

 

2.17.4 If the outer envelope is not sealed and marked as required by paragraph 2.17.2, the 

Procuring entity will assume no responsibility for the tender’s misplacement or 

premature opening. 
 

2.18 Deadline for Submission of Tenders 

 

2.18.1 Tenders must be received by the Procuring entity at the address specified under 

paragraph 2.17.2 no later than 21st  May, 2020 at 11.00am 
 

2.18.2 The Procuring entity may, at its discretion, extend this deadline for the submission of 

tenders by amending the tender documents in accordance with paragraph 2.6, in which 

case all rights and obligations of the Procuring entity and candidates previously 

subject to the deadline will therefore be subject to the deadline as extended. 
 

2.19 Modification and Withdrawal of Tenders 

 
2.19.1 The tenderer may modify or withdraw its tender after the tender’s submission, provided that written 

notice of the modification, including substitution or withdrawal of the tenders, is received by the 

Procuring entity prior to the deadline prescribed for submission of tenders. 

 

2.19.2 The Tenderer’s modification or withdrawal notice shall be prepared, sealed, marked, 

and dispatched in accordance with the provisions of paragraph 2.17.  A withdrawal 

notice may also be sent by email (info@nyewasco.co.ke or, telex but followed by a 

signed confirmation copy, postmarked not later than the deadline for submission of 

tenders. 

 

2.19.3 No tender may be modified after the deadline for submission of tenders. 

 

2.19.4 No tender may be withdrawn in the interval between the deadline for submission of 

tenders and the expiration of the period of tender validity specified by the tenderer on 

the Tender Form.  Withdrawal of a tender during this interval may result in the 

Tenderer’s forfeiture of its tender security, pursuant  to paragraph 2.14.7 

 

2.19.5 The procuring entity may at any time terminate procurement proceedings before 

contract award and shall not be liable to any person for the termination. 

mailto:info@nyewasco.co.ke
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2.19.6 The procuring entity shall give prompt notice of the termination to the tenderers and 

on request give its reasons for termination within 14 days of receiving the request 

from any tenderer. 
 

2.20 Opening of Tenders 

 

2.20.1 The Procuring entity will open all tenders in the presence of tenderers’ representatives 

who choose to attend, on 21st  May, 2020 at 11.00a.m and in the location specified in 

the Invitation to Tender at the Company’s Conference Hall.  

 

The tenderers’ representatives who are present shall sign a register evidencing their 

attendance. 

 

2.20.2 The tenderers’ names, tender modifications or withdrawals, tender prices, discounts 

and the presence or absence of requisite tender security and such other details as the 

Procuring entity, at its discretion, may consider appropriate, will be announced at the 

opening. 

 

2.20.3 The Procuring entity will prepare minutes of the tender opening. 

 

2.21 Clarification of Tenders 

 

2.21.1 To assist in the examination, evaluation and comparison of tenders the Procuring 

entity may, at its discretion, ask the tenderer for a clarification of its tender.  The 

request for clarification and the response shall be in writing, and no change in the 

prices or substance of the tender shall be sought, offered, or permitted. 
 

2.21.2 Any effort by the tenderer to influence the Procuring entity in the Procuring entity’s 

tender evaluation, tender comparison or contract award decisions may result in the 

rejection of the tenderers’ tender. 

 

2.22 Preliminary Examination 

 

2.22.1 The Procuring entity will examine the tenders to determine whether they are complete, 

whether any computational errors have been made, whether required sureties have 

been furnished, whether the documents have been properly signed, and whether the 

tenders are generally in order. 
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2.22.2 Arithmetical errors will be rectified on the following basis.  If there is a discrepancy 

between the unit price and the total price that is obtained by multiplying the unit price 

and quantity, the unit price shall prevail, and the total price shall be corrected.  If the 

candidate does not accept the correction of the errors, its tender will be rejected, and 

its tender security forfeited.  If there is a discrepancy between words and figures the 

amount in words will prevail. 

 

2.22.3 The Procuring entity may waive any minor informality or non-conformity or 

irregularity in a tender which does not constitute a material deviation, provided such 

waiver does not prejudice or affect the relative ranking of any tenderer. 

 

2.22.4 Prior to the detailed evaluation, pursuant to paragraph 2.23 the Procuring entity will 

determine the substantial responsiveness of each tender to the tender documents.  For 

purposes of these paragraphs, a substantially responsive tender is one, which conforms 

to all the terms and conditions of the tender documents without material deviations.  

The Procuring entity’s determination of a tender’s responsiveness is to be based on the 

contents of the tender itself without recourse to extrinsic evidence. 

 

2.22.5 If a tender is not substantially responsive, it will be rejected by the Procuring entity 

and may not subsequently be made responsive by the tenderer by correction of the 

non-conformity. 

 

2.23 Conversion to Single Currency 

 
2.23.1 Where other currencies are used, the procuring entity will convert these currencies to Kenya 

Shillings using the selling exchange rate on the date of tender closing provided by the Central Bank 

of Kenya. 

 

2.24 Evaluation and Comparison of Tenders 

 
2.24.1 The Procuring entity will evaluate and compare the tenders which have been determined to be 

substantially responsive, pursuant to paragraph 2.22 

 

2.24.2 The tender evaluation committee shall evaluate the tender within 30 days of the validity period from 

the date of opening the tender. 

 

2.24.3 A tenderer who gives false information in the tender document about its qualification or who refuses 

to enter into a contract after notification of contract award shall be considered for debarment from 

participating in future public procurement. 

 

2.25 Preference 



 

 15 

 

2.25.1 Preference where allowed in the evaluation of tenders shall not exceed 15%. 

 

2.26 Contacting the Procuring entity 

 

2.26.1  Subject to paragraph 2.21 no tenderer shall contact the Procuring entity on any matter 

related to its tender, from the time of the tender opening to the time the contract is 

awarded. 

 

2.26.2 Any effort by a tenderer to influence the Procuring entity in its decisions on tender, 

evaluation, tender comparison, or contract award may result in the rejection of the 

Tenderer’s tender. 

 

2.27 Award of Contract 

 

(a) Post-qualification 

 

2.27.1 In the absence of pre-qualification, the Procuring entity will determine to its 

satisfaction whether the tenderer that is selected as having submitted the lowest 

evaluated responsive tender is qualified to perform the contract satisfactorily. 

 

2.27.2 The determination will take into account the tenderer’s financial, technical, and 

production capabilities.  It will be based upon an examination of the documentary 

evidence of the tenderer’s qualifications submitted by the tenderer, pursuant to 

paragraph 2.12.3 as well as such other information as the Procuring entity deems 

necessary and appropriate. 

 

2.27.3 An affirmative determination will be a prerequisite for award of the contract to the 

tenderer.  A negative determination will result in rejection of the Tenderer’s tender, in 

which event the Procuring entity will proceed to the next lowest evaluated tender to 

make a similar determination of that Tenderer’s capabilities to perform satisfactorily. 

 

(b) Award Criteria 

 

2.27.4  The Procuring entity will award the contract to the successful tenderer(s) whose 

tender has been determined to be substantially responsive and has been determined to 

be the lowest evaluated tender, provided further that the tenderer is determined to be 

qualified to perform the contract satisfactorily. 

 

(c ) Procuring entity’s Right to Vary quantities 
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2.27.5  The Procuring entity reserves the right at the time of contract award to increase or 

decrease the quantity of goods originally specified in the Schedule of requirements 

without any change in unit price or other terms and conditions. 

 

(c) Procuring Entity’s Right To Accept Or Reject Any Or All Tenders 

 

2.27.6  The Procuring entity reserves the right to accept or reject any tender, and to annul the 

tendering process and reject all tenders at any time prior to contract award, without 

thereby incurring any liability to the affected tenderer or tenderers or any obligation to 

inform the affected tenderer or tenderers of the grounds for the Procuring entity’s 

action. 

 

 

2.28 Notification of Award 

 
2.28.1 Prior to the expiration of the period of tender validity, the Procuring entity will notify the successful 

tenderer in writing that its tender has been accepted. 

 

2.28.2  The notification of award will constitute the formation of the Contract but will have 

to wait until the contract is finally signed by both parties. 

 

2.28.3 Upon the successful Tenderer’s furnishing of the performance security pursuant to 

paragraph 2.28, the Procuring entity will promptly notify each unsuccessful Tenderer 

and will discharge its tender security, pursuant to paragraph 2.14 

 

2.29 Signing of Contract 

 
2.29.1 At the same time as the Procuring entity notifies the successful tenderer that its tender has been 

accepted, the Procuring entity will send the tenderer the Contract Form provided in the tender 

documents, incorporating all agreements between the parties. 

 

2.29.2 The parties to the contract shall have it signed within 14 days from the date of notification of 

contract award unless there is an administrative review request. 

 

2.29.3 Within thirty (30) days of receipt of the Contract Form, the successful tenderer shall 

sign and date the contract and return it to the Procuring entity. 

 

2.30 Performance Security 
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2.30.1 Within Fourteen (14) days of the receipt of notification of award from the Procuring entity, the 

successful tenderer shall furnish the performance security in accordance with the Conditions of 

Contract, in the Performance Security Form provided in the tender documents, or in another form 

acceptable to the Procuring entity. 

 

2.30.2 Failure of the successful tenderer to comply with the requirements of paragraph 2.27 

or paragraph 2.28 shall constitute sufficient grounds for the annulment of the award 

and forfeiture of the tender security, in which event the Procuring entity may make the 

award to the next lowest evaluated Candidate or call for new tenders. 

 

2.31 Corrupt or Fraudulent Practices 

 
2.31.1 The Procuring entity requires that tenderers observe the highest standard of ethics during the 

procurement process and execution of contracts. When used in the present regulations, the following 

terms are defined as follows;  

(i) “corrupt practice” means the offering, giving, receiving, or soliciting of anything of value to 

influence the action of a public official in the procurement process or in contract execution; 

and  

 

(ii) “fraudulent practice” means a misrepresentation of facts in order to influence a procurement 

process or the execution of a contract to the detriment of the Procuring entity, and includes 

collusive practice among tenderer (prior to or after tender submission) designed to establish 

tender prices at artificial non-competitive levels and to deprive the Procuring entity of the 

benefits of free and open competition; 

2.31.2 The procuring entity will reject a proposal for award if it determines that the tenderer recommended 

for award has engaged in corrupt or fraudulent practices in competing for the contract in question. 

 

2.31.3 Further a tenderer who is found to have indulged in corrupt or fraudulent practices risks being 

debarred from participating in public procurement in Kenya.  

2.31.4 Tenderers shall not be allowed to bid for the same tender with the different firms (multi-bidding). 

This will lead to automatic disqualification.  

 

Appendix to Instructions to Tenderers 

 

 

The following information regarding the particulars of the tender shall complement supplement or amend 

the provisions of the instructions to tenderers.  Wherever there is a conflict between the provision of the 

instructions to tenderers and the provisions of the appendix, the provisions of the appendix herein shall 

prevail over those of the instructions to tenderers 
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INSTRUCTIONS 

TO TENDERERS 

REFERENCE 

PARTICULARS OF APPENDIX TO INSTRUCTIONS TO 

TENDERS 

 

2.1.3 Ignore 

2.4.1 (x) Ignore 

2.4.1 (xi) Added advantage 

2.4.2 - Pre-qualified in the prequalification process 

- Goods must meet the specifications 

2.14 

2.14.1(xi) 

         (xii)   

Ignore 

Ignore 

Added advantage  

2.12.3(a) Added advantage 

2.13.2 Not mandatory 

2.13.3 (b) Ignore 

2.14 Ignore 

2.14.2 Ignore 

2.15.1 60 days 

2.29.1 Ignore 

2.29.3 Delete……. thirty (30)…… and insert ….fourteen (14)…..  

2.30 Ignore 

2.30.1 Ignore 

2.30.2 Ignore 

1.3 Ignore 

2.3.2 Ignore 

2.15.2 Applies only up to end of 2nd sentence 

2.23 Do not apply ignore 

3.13.3 Ignore 

3.13.4 Ignore 

3.7 Kindly Ignore 
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SECTION III  - GENERAL CONDITIONS OF CONTRACT 

 

3.1 Definitions 

 

3.1.1 In this Contract, the following terms shall be interpreted as indicated:- 

(a) “The Contract” means the agreement entered into between the Procuring entity and the tenderer, 

as recorded in the Contract Form signed by the parties, including all attachments and appendices 

thereto and all documents incorporated by reference therein. 

 

(b) “The Contract Price” means the price payable to the tenderer under the Contract for the full and 

proper performance of its contractual obligations 

 

(c) “The Goods” means all of the equipment, machinery, and/or other materials, which the tenderer 

is required to supply to the Procuring entity under the Contract. 

 

(d) “The Procuring entity” means the organization purchasing the Goods under this Contract. 

 

(e) “The Tenderer’ means the individual or firm supplying the Goods under this Contract. 

 

3.2 Application 

 

3.2.1 These General Conditions shall apply in all Contracts made by the Procuring entity for the 

procurement installation and commissioning of equipment 

 

3.3 Country of Origin 

 

3.3.1 For purposes of this clause, “Origin” means the place where the Goods were mined, grown or 

produced. 

 

3.3.2 The origin of Goods and Services is distinct from the nationality of the tenderer 

 

3.4 Standards 

 

3.4.1 The Goods supplied under this Contract shall conform to the standards mentioned in the Technical 

Specifications. 

 

3.5 Use of Contract Documents and Information 
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3.5.1 The tenderer shall not, without the Procuring entity’s prior written consent, disclose the Contract, or 

any provision therefore, or any specification, plan, drawing, pattern, sample, or information 

furnished by or on behalf of the Procuring entity in connection therewith, to any person other than a 

person employed by the tenderer in the performance of the Contract. 

 

3.5.2 The tenderer shall not, without the Procuring entity’s prior written consent, make use of any 

document or information enumerated in paragraph 3.5.1 above 

 

3.5.3 Any document, other than the Contract itself, enumerated in paragraph 3.5.1 shall remain the 

property of the Procuring entity and shall be returned (all copies) to the Procuring entity on 

completion of the Tenderer’s performance under the Contract if so required by the Procuring entity 

 

3.6 Patent Rights 

 

3.6.1 The tenderer shall indemnify the Procuring entity against all third-party claims of infringement of 

patent, trademark, or industrial design rights arising from use of the Goods or any part thereof in the 

Procuring entity’s country 

 

3.7 Performance Security (Kindly Ignore) 

 

3.7.1 Within thirty (30) days of receipt of the notification of Contract award, the successful tenderer shall 

furnish to the Procuring entity the performance security in the amount specified in Special 

Conditions of Contract. 

 

3.7.2 The proceeds of the performance security shall be payable to the Procuring entity as compensation 

for any loss resulting from the Tenderer’s failure to complete its obligations under the Contract. 

 

3.7.3 The performance security shall be denominated in the currency of the Contract, or in a freely 

convertible currency acceptable to the Procuring entity and shall be in the form of a bank guarantee 

or an irrevocable letter of credit issued by a reputable bank located in Kenya or abroad, acceptable to 

the Procuring entity, in the form provided in the tender documents. 

 

3.7.4 The performance security will be discharged by the Procuring entity and returned to the Candidate 

not later than thirty (30) days following the date of completion of the Tenderer’s performance 

obligations under the Contract, including any warranty obligations, under the Contract 

 

 

3.8 Inspection and Tests 

 

3.8.1 The Procuring entity or its representative shall have the right to inspect and/or to test the goods to 

confirm their conformity to the Contract specifications.  The Procuring entity shall notify the 
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tenderer in writing in a timely manner, of the identity of any representatives retained for these 

purposes. 

 

3.8.2 The inspections and tests may be conducted in the premises of the tenderer or its subcontractor(s), at 

point of delivery, and/or at the Goods’ final destination. If conducted on the premises of the tenderer 

or its subcontractor(s), all reasonable facilities and assistance, including access to drawings and 

production data, shall be furnished to the inspectors at no charge to the Procuring entity. 

 

3.8.3 Should any inspected or tested goods fail to conform to the Specifications, the Procuring entity may 

reject the equipment, and the tenderer shall either replace the rejected equipment or make 

alternations necessary to make specification requirements free of costs to the Procuring entity. 

 

3.8.4 The Procuring entity’s right to inspect, test and where necessary, reject the goods after the Goods’ 

arrival shall in no way be limited or waived by reason of the equipment having previously been 

inspected, tested and passed by the Procuring entity or its representative prior to the equipment 

delivery. 

 

3.8.5 Nothing in paragraph 3.8 shall in any way release the tenderer from any warranty or other 

obligations under this Contract. 

 

3.9 Packing 

 

3.9.1 The tenderer shall provide such packing of the Goods as is required to prevent their damage or 

deterioration during transit to their final destination, as indicated in the Contract. 

 

3.9.2 The packing, marking, and documentation within and outside the packages shall comply strictly with 

such special requirements as shall be expressly provided for in the Contract 

 

3.10 Delivery and Documents 

 

3.10.1 Delivery of the Goods shall be made by the tenderer in accordance with the terms specified by 

Procuring entity in its Schedule of Requirements and the Special Conditions of Contract 

3.11 Insurance 

 

3.11.1 The Goods supplied under the Contract shall be fully insured against loss or damage incidental to 

manufacturer or acquisition, transportation, storage, and delivery in the manner specified in the 

Special conditions of contract. 

 

3.12 Payment 

 

3.12.1 The method and conditions of payment to be made to the tenderer under this Contract shall be 

specified in Special Conditions of Contract 
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3.12.2 Payments shall be made promptly by the Procuring entity as specified in the contract 

 

 

3.13 Prices 

 

3.13.1 Prices charged by the tenderer for goods delivered and services  performed under the Contract shall 

not, with the exception of any price adjustments authorized in Special Conditions of Contract, vary 

from the prices by the tenderer in its tender. 

 

3.13.2 Contract price variations shall not be allowed for contracts not exceeding one year (12 months) 

 

3.13.3 Where contract price variation is allowed, the variation shall not exceed 10% of the original 

contract price. 

 

3.13.4 Price variation request shall be processed by the procuring entity within 30 days of receiving the 

request. 

3.14. Assignment 

 

3.14.1 The tenderer shall not assign, in whole or in part, its obligations to perform under this Contract, 

except with the Procuring entity’s prior written consent 

 

3.15 Subcontracts 

 

3.15.1 The tenderer shall notify the Procuring entity in writing of all subcontracts awarded under this 

Contract if not already specified in the tender.  Such notification, in the original tender or later, shall 

not relieve the tenderer from any liability or obligation under the Contract 

 

3.16 Termination for default 

 

3.16.1 The Procuring entity may, without prejudice to any other remedy for breach of Contract, by written 

notice of default sent to the tenderer, terminate this Contract in whole or in part 

 

(a) if the tenderer fails to deliver any or all of the goods within the periods) specified in the 

Contract, or within any extension thereof granted by the Procuring entity 

 

(b) if the tenderer fails to perform any other obligation(s) under the Contract 

 

(c) if the tenderer, in the judgment of the Procuring entity has engaged in corrupt or fraudulent 

practices in competing for or in executing the Contract 
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3.16.2 In the event the Procuring entity terminates the Contract in whole or in part, it may procure, upon 

such terms and in such manner as it deems appropriate, equipment similar to those undelivered, and 

the tenderer shall be liable to the Procuring entity for any excess costs for such similar goods. 

 

3.17 Liquidated Damages 

 

3.17.1. If the tenderer fails to deliver any or all of the goods within the period(s) specified in the contract, 

the procuring entity shall, without prejudice to its other remedies under the contract, deduct from 

the contract prices liquidated damages sum equivalent to 0.5% of the delivered price of the 

delayed items up to a maximum deduction of 10% of the delayed goods.  After this the tenderer 

may consider termination of the contract. 

 

3.18 Resolution of Disputes 

 

3.18.1 The procuring entity and the tenderer shall make every effort to resolve amicably by direct informal 

negotiation any disagreement or dispute arising between them under or in connection with the 

contract 

 

3.18.2 If, after thirty (30) days from the commencement of such informal negotiations both parties have 

been unable to resolve amicably a contract dispute, either party may require adjudication in an 

agreed national or international forum, and/or international arbitration. 

 

3.19 Language and Law 

 

3.19.1 The language of the contract and the law governing the contract shall be English language and the 

Laws of Kenya respectively unless otherwise stated. 

 

3.20 Force Majeure 

 

3.20.1 The tenderer shall not be liable for forfeiture of its performance security or termination for default if 

and to the extent that it’s delay in performance or other failure to perform its obligations under the 

Contract is the result of an event of Force Majeure. 
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SECTION IV - SPECIAL CONDITIONS OF CONTRACT (SCC) 

 

4.1. Special Conditions of Contract shall supplement the General Conditions of Contract.  Whenever 

there is a conflict, between the GCC and the SCC, the provisions of the SCC herein shall prevail 

over those in the GCC. 

 

 

4.2. Special conditions of contract as relates to the GCC 

 

 

REFERENCE 

OF GCC 

SPECIAL CONDITIONS OF CONTRACT 

 

3.7.1 to 3.7.4 

 

Ignore 

 

3.8.3 

 

Delete ‘equipment’ and insert ‘goods’ 

3.8.4 

 

Delete ‘equipment’ and insert ‘goods’ 

3.12.1 The payment will be made within 30 days of receipt of the goods or 

the invoice whichever is the latter  

3.13.2 

 

Ignore 

3.16.2 

 

Delete ‘equipment’ and insert ‘goods’ 

3.17.1 The liquidated damages will be charged at 0.5% per day 

3.13.3 Ignore 

3.13.4 Ignore 
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SECTION V - TECHNICAL SPECIFICATIONS 

 

5.1 General 

 

5.1.1 These specifications describe the requirements for goods.  Tenderers are requested to submit with 

their offers the detailed specifications, drawings, catalogues, etc for the products they intend to 

supply 

 

5.1.2 Tenderers must indicate on the specifications sheets whether the equipment offered comply with 

each specified requirement. 

 

5.1.3 All the dimensions and capacities of the equipment to be supplied shall not be less than those 

required in these specifications.  Deviations from the basic requirements, if any shall be explained in 

detail in writing with the offer, with supporting data such as calculation sheets, etc.  The procuring 

entity reserves the right to reject the products, if such deviations shall be found critical to the use and 

operation of the products. 

 

5.1.4 The tenderers are requested to present information along with their offers as follows: 

 

(i) Shortest possible delivery period of each product 

(ii) Information on proper representative and/or workshop for back-up service/repair and 

maintenance including their names and addresses. 

 

 

REFERENCE OF GCC TECHNICAL SPECIFICATIONS 

 

5.1.4(ii) 

 

Ignore 
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SECTION VII - STANDARD FORMS 

 

 

Notes on the sample Forms 

 

1. Form of TENDER - The form of tender must be completed by the tenderer and submitted 

with the tender documents.  It must also be duly signed by duly authorized representatives of the 

tenderer. 

 

2. Confidential Business Questionnaire Form - This form must be completed by the tenderer and 

submitted with the tender documents. 
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8.1 FORM OF TENDER 

 

 

        Date     

        Tender No.     

To:      

      

 [name and address of procuring entity] 

 

 

Gentlemen and/or Ladies: 

 

 1. Having examined the tender documents 

Nos. ………………………………. [insert numbers].the receipt of which is hereby duly acknowledged, we, the 

undersigned, offer to supply and deliver: ( …………………………………………… (insert Tender Number) in 

conformity with the said tender documents for the sum of …………………………………………………………. 

(total tender amount in words and figures) or such other sums as may be ascertained in accordance with the Schedule 

of Prices attached herewith and made part of this Tender. 

 

 2.  We undertake, if our Tender is accepted, to deliver materials in accordance with the indicated prices during 

the fiscal year 2020/2021. 

 

  

 3.  We agree to abide by this Tender for a period of ninety (90) [number] days from the date fixed for tender 

opening of the Instructions to tenderers, and it shall remain binding upon us and may be accepted at any time before 

the expiration of that period. 

 

 4.  This Tender, together with your written acceptance thereof and your notification of award, shall constitute 

a Contract, between us. Subject to signing of the Contract by the parties. 

 

 5.  We understand that you are not bound to accept the lowest or any tender you may receive. 

 

Dated this     day of     20    

             

[signature]      [in the capacity of] 

 

 

Duly authorized to sign tender for an on behalf of       
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8.2 CONFIDENTIAL BUSINESS QUESTIONNAIRE FORM 

 

 You are requested to give the particulars indicated in Part 1 and either Part 2(a), 2(b) or 2 (c) whichever 

applied to your type of business 

You are advised that it is a serious offence to give false information on this form 

 

Part 1 – General: 

 

Business Name …………………………………………………………………………………………………….. 

Location of business premises. …………………………………………………………………………………….. 

Plot No………………………………………………… Street/Road ……………………………………………….. 

Postal Address …………………………….. Tel No. …………………. Fax ………………. E mail ……………. 

Nature of Business ,……………………………………………………………………………………………….. 

Registration Certificate  No. ……………………………………………………………………………………… 

Maximum value of business which you can handle at any one time – Kshs. ………………………………………… 

Name of your bankers …………………………………………….. Branch ……………………………………… 

 

 

 

 

 

                                               Part 2 (a) – Sole Proprietor 

Your name in full …………………………………………………….. Age ……………………….. 

Nationality ………………………………… Country of origin ……………………………………. 

Citizenship details ……………………………………………………………………………………. 

 

                                              Part 2 (b) Partnership 

Give details of partners as follows: 

         Name                                             Nationality                        Citizenship Details               Shares 

1. ………………………………………………………………………………………………………. 

2. ……………………………………………………………………………………………………… 

3. …………………………………………………………………………………………………….. 

4. …………………………………………………………………………………………………….. 

 

                                                Part 2 (c ) – Registered Company 

Private or Public ………………………………………………………………………………………………………. 

State the nominal and issued capital of company- 

       Nominal Kshs. ……………………………… 

        Issued    Kshs. ………………………………… 
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Given details of all directors as follows 

               Name                                  Nationality                           Citizenship Details                  Shares 

1……………………………………………………………………………………………………………………….. 

2. …………………………………………………………………………………………………………………….. 

3. ……………………………………………………………………………………………………………………… 

4. ……………………………………………………………………………………………………………………… 

5 ………………………………………………………………………………………………………………………. 

 

Date ………………………………………………………….. Signature of Candidate ……………………………….. 

 If a Kenya Citizen, indicate under “Citizenship Details” whether by Birth, Naturalization or Registration. 
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8.3 CONTRACT FORM 
 

THIS AGREEMENT made the    day of    20    between ……………… 

[name of Procurement entity) of ……….. [country of Procurement entity] (hereinafter called “the Procuring 

entity) on the one part and …………………….. [name of tenderer] of ………….. [city and country of 

tenderer] (hereinafter called “the tenderer”) on the other part; 

 

WHEREAS the Procuring entity invited tenders for certain goods and has accepted a tender by the tenderer 

for the supply of those goods in the sum of …………………………… [contract price in words and figures] 

(hereinafter called “the Contract Price).  

 

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 

 

1. In this Agreement words and expressions shall have the same meanings as are respectively assigned 

to them in the Conditions of Contract referred to: 

 

2. The following documents shall be deemed to form and be read and construed as part of this 

Agreement is: 

(a) the Tender Form and the Price Schedule submitted by the tenderer 

(b) the Schedule of Requirements 

(c ) the Technical Specifications 

(d)  the General Conditions of Contract 

(e)  the Special Conditions of contract; and 

(f) the Procuring entity’s Notification of Award 

 

3. In consideration of the payments to be made by the Procuring entity to the tenderer as hereinafter 

mentioned, the tenderer hereby covenants with the Procuring entity to provide the goods and to remedy 

defects therein in conformity in all respects with the provisions of the Contract 

 

4. The Procuring entity hereby covenants to pay the tenderer in consideration of the provisions of the 

goods and the remedying of defects therein, the Contract Price or such other sum as may become payable 

under the provisions of the Contract at the times and in the manner prescribed by the contract. 

 

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in accordance with 

their respective laws the day and year first above written. 

 

Signed, sealed, delivered by    the     (for the Procuring entity 

 

Signed, sealed, delivered by    the     (for the tenderer in the presence of   
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NYERI WATER & SANITATION COMPANY LIMITED 

    
 

TENDER NO. NWSC/OT/16/2020/2021 PROVISION OF GENERAL INSURANCE - 
PROVISION OF GENERAL INSURANCE 

 
 
OCCUPATION: Provision of Water and Sanitation Services in Nyeri Municipality 

and its environs. 
 
 
Kindly provide us with your most competitive quotation in respect of the following: 
 

(A) FIRE  & ALLIED PERILS INSURANCE 
 

To provide cover against fire, lighting, bush fire, full explosion, earthquake (fire& shock), riot, strike, 
malicious damage and special perils. 
 

INSURED’S INTEREST SUM INSURED (SHS) 
A) BUILDINGS   

( i)  Old works  
1) Kamakwa Administration Block 6,000,000.00 
2) Kangemi Administration Block 1,700,000.00 
3) Ihwa Intake House and Chamber 476,600.00 
4) Kamakwa Pump House 2,000,000.00 
5) Kiganjo Sewerage pump House 363,700.00 
6) Kiganjo Sewerage Pump House 1,385,900.00 
7) Gatei Ponds Office 1,500,000.00 

TOTAL 13,426,200.00 
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(ii) Kamakwa New Works  

9) Stilling Well, Chemical & Dosing Building 10,094,519.35 
10) Administration Block 12,955,637.00 
11) Filters, Filter Gallery &Filter Control Room 42,929,656.00 
12) Pump House 16,236,253.00 
13) Chlorine Mixing Room + Dosers+CL2 Cylinders 2,334,443.27 
14) Generator Room 1,681,898.00 
15) Master Meter room                                        2,500,000.00 

TOTAL 88,732,406.62 
iii) New Sewage Works  

16) Chania Sewage Pump House 11,524,530.00 
17) Kingongo/ Gatende estate  Sewage Pimping station 38,000,000.00 

Main office -  
18) Main office administration block 20,000,000.00 

WATER RESERVOIRS  
19) Clear water tank at kamakwa (5000m3) 4,000,000.00 
20) Tetu Reservoir  20,260,471.00 
21) Mathari Reservoir  16,618,082.00 
22) Hill farm Reservoir 19,431,867.00 
23 Breaking Pressure Tanks @ Ngangarithi &Golf    course 7,818,213.00 
24)  Elevated Pressured Steel Tank      
25) Nyeri Hill Tank                                                      

5,265,000.00 
1,000,000.00 

26) Gatiko water tank (225m3) 3,400,000.00 
TOTAL 77,793,,633.00 

 

  
 
B)  FURNITURE AND FITTINGS 

 

1) Main office Block 4,000,000.00 
2) Kamakwa  Water Supply 500,000.00 
3)  Kangemi Sewerage Treatment Works 100,000.00 
4)  Kiganjo Sewerage works 50,000.00 
5)  Laboratory  20,000,000.00 

                                                                         TOTAL 24,650,000.00 
C) STOCKS  

1) Main Office Stores 100,000,000.00 
2) Kamakwa Water Supply Stores 3,200,000.00 
                                                                                 TOTAL 103,000,000.00 
CLIENT’S IMPROVEMENTS  
  
A) KIGANJO SEWERAGE TREATMENT WORKS  
1) Steel gates 20,000.00 
2) Barbed wire fence 12,000.00 
3) Masonry pit latrine 20,000.00 
                                                                                  TOTAL 52,000.00 
B)IHWA INTAKES  
1) Fence  78,600.00 
2) Masonry pit latrine 20,000.00 
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3) Gates 30,000.00 

                                                                          TOTAL 128,600.00 
  
C)KANGEMI SEWERAGE TREATMENT WORKS  
1) Gates 20,000.00 
2) Fence on R C Posts 235,290.00 
                                                                          TOTAL 255,290.00 
  
E)GATEI PONDS  
1) Gate  42,900.00 
2) Fence 180,900.00 

   TOTAL                                                                         223,800.00 

 
 

CLAUSES APPLICABLE: 
 

1. Petrol and mineral oil warranty no.(i) 
2. Hazardous goods warranty no.( ii) 
3. Electrical clause no.(iii) 
4. Average clause 
5. Political terrorism clause 
6. Appraisement clause 
7. Adjoining building clause 
8. Breach of warranties clause 
9. Computer records clause 
10. Consulting engineers fees clause 
11. Contract price clause 
12. All other contents clause 
13. Alterations and repairs clause 
14. Cost of demolition / clearance of debris clause 
15. Capital additions clause 
16. Cost of re-election 
17. Designation of property clause 
18. Definitions of buildings clause 
19. Including riot & strikes 
20. Fire brigade 
21. Foundations clause 
22. Misdescription clause 
23. Municipal plans scrutiny fees clause 
24. Non owned motor vehicles clause 
25. Public utilities clause 
26. Reinstatement of loss clause 
27. Public authorities clause 
28. Reinstatement value clause 
29. Stock debris removal clause 
30. Temporary removal (internal) clause 
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31. Temporary removal (external) clause 
32. Including malicious damage 
 

Applicable excess………………………………………….. 
 
Premium…………………………………………………………. 
 
ANY INSURER’S COMMENTS 
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(B) BURGLARY INSURANCE 
 

To provide covers against loss or damage to property insured resulting from forcible and / or violent 
entry/exit from premises.  
 
INSURED’S INTEREST SUM INSURED (KSHS) 

 

A)  FURNITURE AND FITTINGS  
1) Main office Block 4,000,000.00 
2) kamakwa  Water Supply 500,000.00 

3)  Kangemi Sewerage Treatment Works 200,000.00 
4)  Kiganjo Sewerage works 80,000.00 
5)  Laboratory  1,000,000.00 

TOTAL 5,780,000.00 
B) STOCKS  
1) Main Office Stores 5,000,000.00 
2) Kamakwa Water Supply Stores 4,000,000.00 

TOTAL 9,000,000.00 
 
 

First loss sum insured kshs. 6,000,000.00 
 
CLAUSES APPLICABLE: 
 

1. Including riot and strike. 
2. Including goods in open/out buildings 
3. Including all other contents (limit Ksh. 20,000/=) 
4. Including goods in trust 
5. Including temporary removal 
6. Including internal removal 
7. Automatic reinstatement of loss 
8. Average clause or full value warranty 
9. Including hold – up or threat of assaults 
10. Including damage to buildings 
11. Own watchman warranty. 
12. Excluding collusion by employees. 
13. Excluding cash, currency and cheques. 
14. Political terrorism. 
 

Applicable excess………………………………………………….. 
 
Premium……………………………………………………………. 
ANY INSURER’S COMMENTS 
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( C)  ALL RISKS INSURANCE 
 
To provide cover against all risks of loss or damage to property whilst situated in various client’s 
locations 
  

INTEREST         SUM INSURED     (KSHS) 

1)  Telephone System ( Fire and burglary) 500,000.00 
2).  Photocopier(2) 300,000.00 
3)  Fax Machine (2)   55,000.00 
4)   Switch board in switch room 1,552,500.00 
5)   Voltage Control Panels for Pumps in pump house       6,453,000.00 
6)   Control Panel for air blowers in Pump House  803,250.00 
7)   Control Panel for Mixers  363,402.00 
8)   Diesel  Generating sets (135KVA & 45KVA) 4,375,687.00 
9)  Hoist in Chemical Mixing $ Dosing Building 421,875.00 
10)  Slurry Centrifugal pump at Chania sewage pump house (2no) 2,007,085.00 
11)   Control Panel (  Chania ) 810,000.00 
12)  Submersible Pumps (2no) 3,209,810.00 
               Stilling Well  
13)  5No. Dosers 1,413,070.00 
14)  5 No. Mixers 1,687,119.00 
15)   Ultrasonic Flow Meter  328,860.00 
16)  600 & 500 dia (ferro cement)  
               Administration Block – Kamakwa  
17)  2No. Remote Indicator 345,303.00 
               Pump House  
18)   2No. Centrifugal pumps 1,370,250.00 
19)   2No.  High lift Pumps  3,322,856.00 
20)   2No.  Re circulation Pump 793,032.00 
21)   Single phases Sump pump 46,246.00 
22)   2No. air blowers 6,200,000.00 
               Chlorine Mixing Room  
23)  3No. Dosers  847,846.00 
24)  2No. Hydro- gas Chlorinator   2,081,067.00 
25)  3No. Exhaust Extractor Fan 1,113,750.00 
26)  3No. Mixers  1,012,272.00 
27)  Ultrasonic Flow meter  328,860.00 
                 Laboratory   
28)   Laboratory Equipments    (See attached list) 4,430,000.00 
  PLANT AND MACHINERY  
1) Sludge Pumping Station (Kangemi) 3no. pumps +Building) 2,400,000.00 
2) Intermediate Pumping Station ( Kangemi) 745,000.00 
3) Rotating Bridge Electronic Meter (Kangemi) 45,000.00 
4) Site Lighting Columns  110,000.00 
5) Lifting Equipment 30,000. 00 
6) Control panel, drainage pumps, fire    extinguisher  780,000.00 
7) Meter Testing Bench +Assessories (compressor for autostart/stop) 7,368,638.00 
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8)Generator (Main Office) 45KVA 1,400,000.00 
9)Thickness gauge 141,000.00 

10) Digital pressure logger & software 177,800.00 

11) Meter reading adroid  mobile Phones 300,000 

12)Reculations pumps 3no. 2,100,000.00 

13) Drainage pumps 3no. 3,500,000.00 

14)Air Blower 3no. 500,000.00 

15)NRW equipment 7,000000.00 

16) Booster pumps 2no. (Nyeri hill) 3,600,000.00 

17) Booster pumps 2no. (MtKenya) 2,200,000.00 

18) Sewage booster pumps (2no.) Kingongo 2,500,000.00 

                                                                                         TOTAL 85,051,514.00 
 

 
CLAUSES APPLICABLE: 
 

1) Riot and strike 
2) Automatic Reinstatement of loss   
3) Average clause 
4) Excluding mechanical derangement 
5) Excluding wear, tear and vermin 
6) Excluding nuclear fission, war and kindred risks  
7) Excluding breakage of brittle items 
8) Excluding theft by employees 
9) Pairs and sets clause 
 
 

Applicable excess………………………………………………………… 
 
Premium……………………………………………………………. 
 
ANY INSURER’S COMMENTS 
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(D)  GROUP PERSONAL ACCIDENT INSURANCE (MANAGEMENT STAFF) 
 
To provide cover to Seven (7) management staff with an estimated annual payroll of kshs. 
30,000,000 
 
BENEFITS 
 

a) Death      : Three years gross earnings. 
b) Permanent total Disability   : Three years gross earnings. 
c) Temporary total Disability  : Actual weekly earnings. 
d)  Medical Expenses   : Ksh. 500,000/=Per person 

 
Special clause applicable 
 
1) Trustee clause 
2) 24 hours cover 
3) Duty or pleasure 
4) Worldwide /Kenya only limbs 
5) Disappearance clause 
6) Air travel as passenger 
 
Please indicate: 

a) The excess applicable……………………………………………. 
 

b) All exclusions applicable…………………………………………… 
 

c) Premium……………………………………………………………… 
 
ANY INSURER’S COMMENTS 
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(E)  GROUP PERSONAL ACCIDENT INSURANCE (PERMANENT STAFF) 
 
To provide cover for 76 employees of the insured with estimated total wage roll of Kshs 

110,667,445.00 Per annum. 
 
BENEFITS 
 

a) Death                              :  Three years gross earnings 
b) Permanent total Disability    :   Three years gross earnings 
c) Temporal total Disability      :    Actual weekly earnings 
d) Medical expenses                :    Ksh. 400,000/= Per Person. 

Special clauses applicable. 
 

1) Trustee clause                   4) Worldwide/ Kenya only limbs 
                   2) 24 hours cover                  5) Disappearance clause 

3) Duty or pleasure               6) Air travel as passenger 
 
Please indicate: 

a) The excess applicable………………………………………………. 
 
b) All exclaims applicable……………………………………………… 
 
c) Premium…………………………………………………………… 

 
ANY INSURER’S COMMENTS 
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 (F) MONEY INSURANCE 
 
To provide cover of loss of money and damage to safe as declared. Money deemed to include cash, 
currency notes, postage, revenue & NHIF stamps, postal and money orders, uncrossed and bearer 
cheques. 
 

LIMITS                                                                        Kshs 
 

1) Cash / wages in transit until paid out ……..    : 500,000.00 
2)  Cash in locked safe/strong rooms out Business hours : 500,000.00 
3)  Cash in premises during business hours   :   500,000.00 

     4)  Estimated annual carry                           :        5,000,000.00 
 
Special clauses  

 Including personal accident extension 
 Including hold up as hijack 
 Including Riot strike and civil commotion 
 Cash records held elsewhere. 
 Transit security warranty over Kshs. 500,000/= 

 
      Applicable excess……………………………………………….. 
 
      Premium………………………………………………………. 

 
ANY INSURE’S COMMENTS 
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(G)  COMPUTER INSURANCE 
 

Provide cover against loss or damage to Machinery as declared by any accidental cause whilst 
working, at rest, dismantling or reassembly for maintenance, movement or repair. 
Interest and sums Insured: 

A. Material damage 
 On software and hardware – Kshs. 15,000,000/= 

 
B. Business interruption 

 On cost of increased/alternative methods of working and hire of temporary time kshs 
500,000 period of Indemnity 12 Months. 

 
Special clauses: 

 Including fire and lighting 
 Including flood, earthquake, subsidence or wind/storm 
 Including cost of reconstructing data 
 Including temporary removal elsewhere 
 Automatic reinstatement of loss 

 
Please indicate applicable excess as follows: - 
 

a) Material damage……………………………………………… 
 

b) Business interruption………………………………………….. 
 

c) Premium…………………………………………………………. 
 

ANY INSURER’S COMMENTS 
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(H)  FIDELITY GUARANTEE INSURANCE 
 
Provides cover in respect of all pecuniary loss as a result of infidelity of employees/ position declared. 
 
            POSITION                 LIMIT (kshs) 
 

a) Petty cashier:                                          @ 100,000.00  
b) 3 no. Stores staff:          @ 500,000.00 each 
c) 3 no. Banking/ withdrawing Cashiers:  @ 600,000.00 each 

Aggregate limit       5,000,000 
 
 
Special clauses 
 

a)  Discovery periods:  
i) 6 months after termination of employment. 

 ii)       6 months after lapse of policy                    
b) Including automatic addition / deletion of staff. 
c) Including automatic reinstatement of loss 
d)  Including collusion on with other employees 
d) Including loss of store, stocks and other property. 
e) Legal action against employee if required by insurers 
f) Jurisdiction clause 
g) Audit fees extension (limit: 200,000/=) 
 
Applicable excess………………………………………………. 
 
Premium…………………………………………………………. 

 
ANY INSURER’S COMMENTS 
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(I)  PUBLIC LIABILITY INSURANCE 
 
Provide cover to the insured against legal liability in respect of accidental death, bodily injury/illness 
or loss or damage to property of third parties including legal expenses. Including products liability 
risks. 
 
Business            : Water provision, sewerage treatment & disposal  
Area limits         : including work away from premises. 
 
Limits of indemnity                                Any one claim            Any one period 
      
General liability claims                       :                50,000,000/=               unlimited 
Water contamination extension claims:               50,000,000/=               unlimited 
 
Special clauses 
 
 Fire and explosion     Subsistence/collapse 
 Machinery and plant              Private dwellings 
 Loading and unloading              Leased premises 
 Delivery risks                   Guests effects 
 Pedal cycles               Property of employees 
 Plant hired in/out      Food / beverages supplied 
 Car hired in/out                  Good in trust  
 Flood/fumes/pollution             Cross Liabilities       
 Visits abroad       Executive staff liability  
 First Aid treatment Associate Company      Sub-Contractors 
 Jurisdiction                                                     Defective sanitation                                         
 Private fire brigade                                         Private work for directors 
                                                                        
 
 
ANY INSURER’S COMMENTS. 
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(J)  DOMESTIC PACKAGE INSURANCE 
 
Provide cover against loss or damage to buildings by fire lighting, explosion, storm, earthquake, riot, 
strike, malicious act, impact, damage by burglars and various sundry risks. Including flood damage 
following earthquake, storm or volcanic eruption. 
 
Interests 
 
On residential building of 1st class construction situated as follows:- 
 

LOCATION SUM INSURED 
i. Kamakwa treatment works 

ii. Kiganjo sewerage pumping station 
iii. Gatei ponds 
iv. Kangemi sewage treatment works 
v. Ihwa Intake house and staff houses (kamakwa) 

TOTAL 
     Owner’s Liability 

10,000,000.00 
4,000,000.00 
1,797,000.00 
9,806,400.00                                    
1,012,500.00                                    

 
26,615,900/= 

 
500,000/= 

 
Special clauses  
 
Unoccupancy clause (limit 30 days).  
Liability to third parties as property owner (limit 1,000,000) per location. 
Automatic reinstament of loss. 
Including flood damage or any other cause. 
 
Applicable Excess…………………………………………………………  
 
Premium…………………………………………………………………… 
 
ANY INSURER’S COMMENTS 
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(K)  MOTOR COMMERCIAL INSURANCE  (comprehensive) 
 

           VEHICLE 
 

i. KBU 209L        Isuzu Dmax 2500cc 
ii. KBU 210L        Isuzu Dmax 2500cc 

iii. KBU 208L        Isuzu Dmax 2500cc 

SUM INSURED 
2,415,400/= 
2,415,400/= 
2,559,400/= 

PLL 
 
14 
2 
14 

RC 
 
15,000 
15,000 
15,000 

W/C 
 
20,000 
20,000 
20,000 

 
COVER LIMITS (Indicate) 
 

a) Third Party Persons  : 
b) Third Party Property  : 
c) Passenger (Per Person) : 
d) Towing charges  : 
e) Repair Authority  : 
f) Geographical area  : 
g) Medical expenses  : 
 

Excess Applicable………………………………………………………………………… 
 
Premium…………………………………………………………………….. 
 

a) Own damage claims  : 
b) Third party claim  : 
c) Theft claims   : 
d) Young/novice drivers : 
e) Learner driver  : 
 

Special clauses 
i. Including use by motor trade 

ii. Including liability of passenger 
iii. Including earthquake & flood 
iv. Including riot, strike & civil  
v. Including driving other cars 

vi. Including excess protector & Political violence & Terrorism 
vii. Indemnify to employer 

 
 

 
ANY INSURER’S COMMEMTS 
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(L) PRIVATE CAR INSURANCE 
 
VEHICLE                                 SUM INSURED       
 

1) KBB 943A Toyota Fortuner 2986 cc  3,679,200/=        
2) KAT 514E Toyota Hilux 3000 c.c   1,611,600/=        
3) KCG 683X Toyota Hilux 2494cc   4,593,275/=  
4) KCP 710U Toyota Hillux 2393cc   6,110,000/= 
5) KCQ 106H  Toyota corolla 1800 cc   3,956,000/= 
6) KCW 020U Toyota Prado 3000 cc   11,170,000/- 

 
 
COVER LIMITS: (Indicate) 
 

a)  Third Party Persons  : 
b)  Third Party Property  : 
a) Passenger (Per Person) : 
b) Towing charges  : 
c) Repair Authority  : 
d) Geographical area  : 
e) Medical expenses  : 
 

Applicable Excess …………………………………………….. 
 
Premium…………………………………………………………. 

f) Own damage claims  : 
g) Third party claim  : 
h) Theft claims   : 
i) Young/novice drivers : 
j) Learner driver  : 
 

Special clauses 
 

i) Including use by motor trade 
ii)   Including liability of passenger 
iii)  Including earthquake & flood 
iv)  Including riot, strike & civil  
vi)  Including driving other cars 
Vi) Including excess protector & Political violence & Terrorism 

vii) Indemnity to employer 
 

ANY INSURER’S COMMEMTS 
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(M) MOTOR CYCLE INSURANCE 

 
INTEREST 

1)KMCT 986H 
2) KMCT 582B 
3) KMCT 985H 
4) KMDA 772Y 
5) KMDB 663E 
6) KMDB 614E 
7) KMDA 785Y 
8) KMDB 366E 
9) KMDA 678Z 
10) KMDP 910Z 
11) KMDP 912Z 
12) KMDP 775R 
13) KMDP 886Z 
14) KMDP 907Z 
15) KMDP 903Z 
16) KMDP 882Z 
17) KMDV 083Y 
18) KMDU 591A 
19) KMEC 729D 
20) KMDZ 335D 
21) KMEB 212G 
22) KMEC 726D 
23) KMEC 175U 
24) KMEC 439R 
25) KMEC 698D 
26) KMEC 686D  
27) KMEK 390N 
28) KMEK 030P 
29) KMEJ  424S 
30) KMEK 399N 
31) KMEL 553F 
32) KMEL 242E 
33) KMEL 224E 

TOTAL 

SUM INSURED (kshs 
 288,000.00 
 283,500.00 
 289,500.00 
  93,000.00 
  93,000.00 
  93,000.00 
  93,000.00 
  93,000.00 
  93,000.00 
109,000.00 
109,000.00 
109,000.00 
109,000.00 
109,000.00 
109,000.00 
109,000.00 
124,000.00 
124,000.00 
120,000.00 
120,000.00 
120,000.00 
120,000.00 
120,000.00 
120,000.00 
120,000.00 
120,000.00 
122,000.00 
122,000.00 
122.000.00 
122,000.00 
122,000.00 
122,000.00 
122,000.00 

4,122,000.00 
 

 
COVER LIMITS (Indicate) 
 

a) Third party Persons      : 
b)  Third party property    : 
c)  Passenger per person    : 
d)  Towering charges        : 
e)  Repair Authority         : 
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f)  Geographical area        : 
g)  Medical expenses        : 

 
Applicable Excess (indicate) 

a) Own damage claims         : 
b) Third party claims            : 
c) Theft claims                    : 
d) Young /novice drivers      : 
e) Learner driver                 : 

 
 
Special Clauses 

i. Including use by motor trade 
ii. Including liability of passenger 

iii. Including earthquake & flood 
iv. Including riot, strike & civil 
v. Including driving other cars 

vi. Including driving other cars  
vii. Indemnify to employer 

viii. Including excess protector & Political violence & Terrorism 
 
ANY INSURER’S COMMENTS 
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(N) WORK INJURY BENEFITS INSURANCE (MANAGEMENT STAFF) 
 

SUMMARY OF COVER   : Indemnity in respect of death or injury to any employee/s in the insured’s 
immediate service by accident or disease. 

 
INTEREST                            :  All Management employees of the insured with estimated annual earnings 

of Kshs 30,000,000 
     
LIMITS OF LIABILITY : Any one person   : Kshs.     4,000,000 
     Any one occurrence  : Kshs.   25,000,000 
     Any one period/year : Kshs.   50,000,000 
BENEFITS 
COVERAGE COMPENSATION (PER EMPLOYEE) 
Death 96 months earnings subject to the maximum amounts 

set out under the limit of liability above. 
Permanent Total Disablement Percentages as set out in the first schedule of Work 

Injury Benefits Act, 2007. 
Temporary Total/Partial Disablement Percentages as set out in the first schedule of Work 

Injury Benefits Act, 2007. 
Medical Expenses Actual Maximum Kshs. 100,000. 
Funeral Expenses Kshs. 50,000 per deceased employee. 
 
SPECIAL CLAUSES :   

 Cancellation notice – 30 days 
 Riot, Strike and civil commotion 
 Subject to annual declaration and premium adjustment 
 24hours. including Participation in sporting activities 
 Excluding   legal liability whatsoever. 
 Excluding injury by any accident or disease attributed to war or kindred activities and acts of terrorism. 
 Excluding pneumoconiosis asbestosis silicosis 
 Excluding nuclear risks/ionizing radiations/radioactivity 
 Waiver of monetary limit 
 Including medical expenses  

 Excluding pre-existing medical conditions unless declared.  
Premium 
………………………………………………………………………………………………………………….……………………………………
……………………………………………………………………………. 
Excess/Remarks 
………………………………………………………………………………………………………………………………………………………
…………………………………………………………………………… 
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(O) WORK INJURY BENEFITS INSURANCE (PERMANENT STAFF) 
 

SUMMARY OF COVER        : Indemnity in respect of death or injury to any employee/s in the 
insured’s immediate service by accident or disease. 

 
INTEREST                            :  All permanent employees of the insured with estimated annual earnings of 

Kshs 110,667,445.00 as per attached list (Appendix I) Use the 
list to classify the employees in determination of the premium  

     
LIMITS OF LIABILITY : Any one person   : Kshs.     4,000,000 
     Any one occurrence  : Kshs.   25,000,000 
     Any one period/year : Kshs.   50,000,000 
BENEFITS 
COVERAGE COMPENSATION (PER EMPLOYEE) 
Death 96 months earnings subject to the maximum amounts set 

out under the limit of liability above. 
Permanent Total Disablement Percentages as set out in the first schedule of Work Injury 

Benefits Act, 2007. 
Temporary Total/Partial Disablement Percentages as set out in the first schedule of Work Injury 

Benefits Act, 2007. 
Medical Expenses Actual Maximum Kshs. 100,000. 
Funeral Expenses Kshs. 30,000 per deceased employee. 

 
SPECIAL CLAUSES :   

 Cancellation notice – 30 days 
 Riot, Strike and civil commotion 
 Subject to annual declaration and premium adjustment 
 24hrs  including   Participation in sporting activities 
 Excluding   legal liability whatsoever. 
 Excluding injury by any accident or disease attributed to war or kindred activities and 

acts of terrorism. 
 Excluding pneumoconiosis asbestosis silicosis 
 Excluding nuclear risks/ionizing radiations/radioactivity 
 Waiver of monetary limit 
 Including medical expenses  
 Excluding pre-existing medical conditions unless declared.  

Premium 
………………………………………………………………………………………………………………….……………………………………
……………………………………………………………………………. 
Excess/Remarks 
………………………………………………………………………………………………………………………………………………………
…………………………………………………………………………… 



 

 52 

(P) WORK INJURY BENEFIT AND GROUP PERSONAL ACCIDENT INSURANCE (CASUALS & 
CONTRACT STAFF) 

 
SUMMARY OF COVER       : Indemnity in respect of death or injury to any employee/s in the 

insured’s immediate service by accident or disease. 
 
INTEREST                          :  casual & contract employees of the insured with estimated annual earnings 

Kshs 30,000,000.00. 
 
LIMITS OF LIABILITY : Any one person  : Kshs.     4,000,000 
      Any one occurrence  : Kshs.   25,000,000 
      Any one period/year : Kshs.   50,000,000 
BENEFITS 
 
COVERAGE COMPENSATION (PER EMPLOYEE) 
Death 96 months earnings subject to the maximum 

amounts set out under the limit of liability above. 
Permanent Total Disablement Percentages as set out in the first schedule of Work 

Injury Benefits Act, 2007. 
Temporary Total/Partial Disablement Percentages as set out in the first schedule of Work 

Injury Benefits Act, 2007. 
Medical Expenses Actual Maximum Kshs. 100,000. 
Funeral Expenses Kshs. 30,000 per deceased employee. 

 
SPECIAL CLAUSES :   

 Cancellation notice – 30 days 
 Riot, Strike and civil commotion 
 Subject to annual declaration and premium adjustment 
 24hrs. including participation in sporting activities 
 Excluding legal liability whatsoever. 
 Excluding injury by any accident or disease attributed to war or kindred activities and acts of 

terrorism. 
 Excluding pneumoconiosis asbestosis silicosis 
 Excluding nuclear risks/ionizing radiations/radioactivity 
 Waiver of monetary limit 
 Including medical expenses  
 Excluding pre-existing medical conditions unless declared.  

 
Premium ………………………………………………………………………………………………………………… 
Excess/Remarks 
………………………………………………………………………………………………………………………………………………………
…………………………………………………………………………… 
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 (Q) EMPLORER’S LIABILITY (PERMANENT STAFF) 
 
SUMMARY OF COVER        : Indemnity in respect of death or injury to any employee/s in the 

insured’s immediate service by accident or disease arising out of 
and in the course of their employment by the insured. 

 
INTEREST                            : All permanent employees of the insured with estimated annual earnings of 

Kshs 110,667,445.00 . as per attached list (Appendix I) Use the 
list to classify the employees in determination of the premium  

     
LIMITS OF LIABILITY : Any one person   : Kshs.    10,000,000 
      Any one occurrence  : Kshs.  200,000,000 
      Any one period/year : Kshs.  200,000,000 
 
SPECIAL CLAUSES :   

 Cancellation notice – 30 days 
 Riot, Strike and civil commotion 
 Subject to annual declaration and premium adjustment 
 Travel to and from work/social functions, etc. including Participation in sporting activities 
 Including  legal liability  
 Excluding injury by any accident or disease attributed to war or kindred activities and acts of 

terrorism. 
 Excluding pneumoconiosis asbestosis silicosis 
 Excluding nuclear risks/ionizing radiations/radioactivity 
 Waiver of monetary limit 
 Including medical expenses  
 Excluding pre-existing medical conditions unless declared.  

Premium 
………………………………………………………………………………………………………………….……………………………………
……………………………………………………………………………. 
Excess/Remarks 
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………… 
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(R)  EMPLORER’S LIABILITY (CASUALS & CONTRACT EMPLOYEES) 
 
SUMMARY OF COVER       : Indemnity in respect of death or injury to any employee/s in the 

insured’s immediate service by accident or disease arising out of and 
in the course of their employment by the insured. 

 
INTEREST                            : casual & contract employees of the insured with estimated annual earnings Kshs 

30, 000,000.00. 

 
LIMITS OF LIABILITY : Any one person  : Kshs.     1,000,000 
      Any one occurrence  : Kshs.   20,000,000 
      Any one period/year : Kshs.   20,000,000 
BENEFITS 
 
SPECIAL CLAUSES :   

 Cancellation notice – 30 days 
 Riot, Strike and civil commotion 
 Subject to annual declaration and premium adjustment 
 Travel to and from work/social functions, etc. including  participation in sporting activities 
 Including legal liability. 
 Excluding injury by any accident or disease attributed to war or kindred activities and acts of 

terrorism. 
 Excluding pneumoconiosis asbestosis silicosis 
 Excluding nuclear risks/ionizing radiations/radioactivity 
 Waiver of monetary limit 
 Including medical expenses  

 Excluding pre-existing medical conditions unless declared. 
 
Premium ………………………………………………………………………………………………………………… 
Excess/Remarks ………………………………………………………………………………………………………………… 

 
Signature of the Tenderer ………………………………… 
 
Date………………………………………………………. 
 
Witnessed by……………………………………………… 
 
Signature     ……………………………………………….      
 
Date………………………………………………………..       
 
 
 
 
 



 

 55 

TECHNICAL REQUIRMENTS AND EVALUATION CRITERIA – General Insurance  

 

 (A)  ALL APPLICANTS MUST HAVE THE FOLLOWING 

PRELIMINARY REQUIREMENTS 

Compliance 

1.  

 

 

Must be registered with Insurance Regulatory Authority for the current 

year and copy of the license to be availed.  

Yes/No 

2.  

 

Must provide a list of any five reputable clients and total clients premiums 

for the previous year.  

Yes/No 

3.  

 

Should have handled Insurance Services for the last three years  Yes/No 

4.  

 

Should indicate at least three Technical/Management staff currently hired by 

the respective organization.  

Yes/No 

5.  Must provide copies of the following:  

 

 

(a) PIN Certificate  

 

Yes/No 

 

 

(b) Tax Compliance Certificate  

 

Yes/No 

 (c) Certificate of Registration/Incorporation  

 

Yes/No 

6.  

 

Physical location of business premises – Dully Filled Business Questionnaire  Yes/No 

7.  

 

Certified Audited Financial statements for the previous 2 years  Yes/No 

8.  

 

Company/Business profile: Disclosure of directors/partners/sole proprietor Yes/No 

9. Must have done annual gross premiums in the last 5 years of Kshs. 500 

Million 

Yes/No 

10. Must have paid up capital of at least Kshs. 450 Million. Yes/No 

11. Must be a registered and a current member of the Association of Kenya 

Insurance (AKI) 

Yes/No 

For a bidder to proceed to the next stage one MUST meet all the mandatory requirements 

(B)  TECHNICAL REQUIREMENTS  

B1  Proven Experience of the firm in projects of Similar magnitude  

 Proof of projects handled of similar nature and size with at least three (3) 

firms; please attach copy of award letters, completion certificate or contract. 

Please indicate the amount of each project, time undertaken, completion 

status, clients’ contacts and any other information deemed necessary.  

Information required should include a list of relevant projects undertaken 

and for each project provide: description and relevance to the tendered 

project; role of the tenderer; project cost; and duration of project  

 Above 5 - 35 points  

 Only 4 - 28 points  

 Only 4 - 21 points  

 Only 2 - 14 points  

25 
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 Only 1 - 7 points  

 None - 1 point  

B2 Past Performance with NYEWASCO or any other organization. 

(Attach copies of letters of recommendation with full details of contact 

person (s) 

10 

B3 Human Resource: Staff qualifications and experience  

 Give company structure indicating clearly the rank and qualifications of the 

key personnel to be handling the assignment. Please attach all the 

certificates of each personnel. (Identifying own and subcontracted staff, 

detailing their experience and qualifications).  

The competence of key management, professional and technical personnel 

that the tenderer proposes to employ on the project needs to be assessed with 

particular emphasis on the skills and experience in technical areas 

comparable to the project.  

The information required should include the following details of the 

proposed project team:  

                                i. Names;  

                               ii. Function;  

                              iii. Technical expertise; and  

                              iv. CV’s to be provided.  

 

30 

B4 Financial Stability  

 1. Evidence of profit making in the attached 2 years audited reports – (4 

points per year)  

2. Liquid assets and access to credit facilities and other financial resources (6 

points per year)  

3. Value of Business the Firm has handled at once (Attach evidence):  

                      Less than; Kshs.5,000,000.00          -2 

                      Kshs.5,000,001.00-9,000,000.00   -6  

                      Kshs.9,000,001.00 to 15,000,000   -12  

                      Kshs.15,000,001.00 and above       -15 

35 

 Grand Total 100 

To Note  

For a tenderer to qualify for the recommendation of the award, they must meet a minimum score of 

70%.  

Validity of documents attached is subject to confirmation by the evaluation committee 

 
Signature of the Tenderer ………………………………… 

Date………………………………………………………. 

Witnessed by……………………………………………… 

Signature     ……………………………………………….      

Date………………………………………………………..       


